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1. OBIIUE IT1OJIOXEHUA
1.1. Hacrosiumit [lopsimok pazpabotan B cOOTBETCTBUM cO cT. 13.3 deaepanbHOro
3akoHa oT 25.12.2008 Ne 273-®3 «O mpOTMBOAEHCTBUU KOPPYNLMUW» B LEIAX
peamuzaiuun - MBJIOY  «Jlerckmit cag Ne 149y» (manee — MyHUIHUNAIBHOE
YUpEXKACHHE) MEp MO MPEAYNPEXKACHUIO KOPPYIILUU U ONPEIEISIET:
opouenypy  yBeAOMJIeHHMs — paboroaarenss paOOTHUKOM  MYHHIMIIAIbHOTO
yupexaeHus (namee — paOoTHUK) O (dakTax oOpalleHuss K HEeMy B IeliX
CKJIOHEHHMSI K COBEPILIEHUIO KOPPYHIIMOHHBIX IPABOHAPYILIEHU;
NepeyeHb CBEACHUM, coaepkKalluxcsi B YBEJOMJIEHMH paOOoTHHKA O (akrax
oOpamieHusi K HEMY B MLEIAX CKJIOHEHHS K COBEPIICHUIO KOPPYHIIMOHHBIX
PABOHAPYILIEHUH (Janee - yBEAOMIICHHUE);
NOPSAJIOK PErUCTPALlUU YBEAOMIICHUI;
NOPSAJIOK OpraHU3alMK POBEPKU CBEJECHUMN, COJIEPKAIINXCS B YBEIOMIICHHSIX.

2. ITPOUEAYPA YBEJOMJIEHU A

2.1 PaGotHuk 00s3aH HE3aMENJIUTEIBHO YBENOMJISTH paboTomarens B JIHUIE
PYKOBOJIUTENSI MYHUIIMITAIILHOTO YUYpexXJIeHHs 000 BceX ciiyyasx oOpalleHus K
HEMY KaKUX-JIHOO JIHI] C IEeNbI0 CKIOHEHUS K 3JI0yHNOTPEOIECHUIO TOKHOCTHBIM
MOJIO)KEHHUEM, Jlaye WIM TOJTYYEHHUIO B3ATKH, 3JI0YNOTPEOJICHUIO TMOJTHOMOUUSIMHU
AM00 MHOMY HE3aKOHHOMY HCITIOJIb30BAHUIO CBOEr0 JOJKHOCTHOI'O IOJIOKEHUS
BOMPEKHU 3aKOHHBIM HMHTEpecaMm OOIIeCTBA W TOCYIapCTBa B ILENAX MOIYYSHHUS
BBITOZIbI B BUJIE€ JIEHET, LIEHHOCTEN, THOMO UMYIIECTBA WM YCIYT UMYILECTBEHHOTO
XapakTepa, UHbIX MMYIIECTBEHHBIX MpaB JUisg ce0s WM IS TPEThUX JHIl JUOO
HE3aKOHHOT'O0 TMPENOCTaBJIEHUSI TaKOW BBITOJBI PAO0OTHUKY, CKJIOHEHHS K
COBEPILIEHUIO UHBIX KOPPYNIIMOHHBIX IPABOHAPYIIEHUH (ajiee — KOPPYIIIMOHHbIE
IpaBOHAPYIICHUS );

PaGotHuk Takke o0O0sd3aH YBEAOMIISATH OpPraHbl MPOKYPATYpbl WM JIpyrue
roCyJapCTBEHHbIE OpraHbl 000 BCeX ciyyasx oOpalleHusi K HeMy KaKUX-JIHOO JIUIL
B IIEJIIX CKJIOHEHHS €r0 K COBEPIICHUIO KOPPYNIMOHHBIX MpaBoHapyiieHui. 00
YBEIOMJICHUM YKAa3aHHBIX OpPraHOB pa0OTHUKY HEOOXOJUMO COOOIIUTH B
yBEIOMJICHUU PabOTOMATEIO.

[Ipu HaxoxneHun pabOTHHKA B KOMaHIUPOBKE, B OTIYCKE, BHE MecTa pabOThl MO
UHBIM OCHOBAHMSM COTPYIJHUK 0O0s3aH YBEJOMHUTH paboromarenss 000 BCex
ciydasix oOpalleHuss K HeMy Kakux-1u0o JHI[ B LENsAX CKIOHEHUS €ro K
COBEPILIEHUIO KOPPYNIIMOHHBIX MPABOHAPYIIEHUNA HE3aMEIJUTENbHO C MOMEHTA
npUOBITUSL K MECTY paOOTHI.

Hacrosmmit Ilopsanok mnpumeHsercss Takke W B cllydae, €ciud OT paOOTHHKA
NOCTYNHJIO yBEAOMJIEHHE O (haKTax COBEPIICHUS JPYTUMH pabOTHHUKaAMU
MYHHUITMTIAIBHOTO YUPEKIECHUS KOPPYIIIMOHHBIX TPABOHAPYIICHUI

2.2. YBenomiieHue opopMIiIsieTcss B MUCbMEHHOM BHUJIE B JIBYX 3K3EMILISApax.
[lepBblii  SK3eMIUIApP  yBEIOMIJIEHHA  pAaOOTHUK  MEpEAaeT  COTPYAHHUKY,
OTBETCTBEHHOMY 32 OpPraHMU3aluio padoThl MO NPOPUIAKTUKE KOPPYIMLHUOHHBIX U
UHBIX TPaBOHAPYIIEHUH, HE TO3/JHEe pabdouero AHSA, CIEIYIOIIEr0 3a ITHEM
oOpalieHusi K HEeMY B IeNAX CKJIOHEHHUS K COBEPIICHHIO KOPPYMIIMOHHBIX
IIPaBOHAPYILIECHUN.

Bropoii 3Kk3eMIuIsip yBEAOMIIEHHS C MOAIMUCBIO COTPYIHUKA, OTBETCTBEHHOI'O 3a
opraHuzanuio  paboTel 1O MNpPOPUIAKTUKE  KOPPYHNUMOHHBIX W HUHBIX
IpaBOHAPYIIEHUHA OCTaercss y pabOTHHUKAa B KadyecTBE IOATBEPXKACHUS (aKTa
NPE/ICTAaBIICHUS YBEIOMIICHHUS.



2.3. CoTpynHUK, OTBETCTBEHHBIH 3a OpraHU3alui0 padoThl MO MNPODUIAKTHKE
KOPPYIIMOHHBIX U MHBIX MPABOHAPYILIEHUNH 00ECTIEUnBAET:

pPEruCTpaLrIO YBEIOMJIEHUI IyTeM BHECEHUS 3alliCEN B )KypHAJl PETUCTPaLUK;
nepenayy 3aperucTpUpOBAHHBIX YBEIOMJICHUI Ha PacCMOTPEHHE PYKOBOAMUTEIIO
MYHHUIIMTAIBHOTO YUPEKICHUS;

OpraHU3alyIo0 MPOBEPKH CBEIECHUM, COAEPKAIIUXCS B YBETOMIICHUSAX.

2.4. B ciydae eciu paOOTHUK HE MMEET BO3MOXHOCTH MEpenaTh YBEIOMIICHHE
JUYHO, OHO MOXXET OBITh HANpPaBJIEHO B aJpeC MYHUIUMNAIBHOIO YUPEKICHUS
3aKa3HBIM [TMCHMOM C YBEIOMJICHUEM U OMKCHIO BIOKECHHUS.

2.5. B ciuyyae mNOCTYIUIEHHsS 3aKa3HOTO NMCbMa B aapec MYHHMIUIIAIBHOIO
YUPEXKACHHUSI OHO TMOJUIEKHUT Mepefade COTPYAHHMKY, OTBETCTBEHHOMY 3a
opraHuzanuio  paboTel 1O NpPOPUIAKTUKE  KOPPYHNUMOHHBIX W HUHBIX
PABOHAPYIIECHUM, ISl PETUCTPALIMH.

2.6. PaboTHHMK, YBEIOMHUBIIMW TMpPEACTaBUTENSI  padoTodaTens, OpraHbl
IPOKYpaTypbl WA JPYrUe rOCy1apCTBEHHbIE OPraHbl 0 (pakTax oOpalieHus! K HeMy
KaKMX-JIMOO JIMII B LEISAX CKIOHEHHS €ro K COBEPUICHHIO KOPPYHMIMOHHOIO
NpaBOHApYIIEHUsS, O (akTax COBEpIIEHUS JPYTUMU  MYHULHUIAILHBIMU
CIYXalllUMU KOPPYILUMOHHBIX IPAaBOHAPYLIEHUH, HAXOAUTCA TMOJ 3allUTON
rocy/apcTBa B COOTBETCTBHHU € 3aKOHOJATEIbCTBOM Poccuiickoi denepanuu.
PabGotonarenem mpuHUMAKOTCS MEphl MO 3aluUTe pPaOOTHHKA, COOOLIMBIIETO O
KOPPYILUMOHHBIX IIPABOHAPYLIEHUSAX B COOTBETCTBUU ¢ HacTosmmm Ilopsnkom, B
yacTu  oOecrieueHus  paOOTHUKY  TrapaHTHil,  OpeIoTBpallalOUIUX  €ro
HENPABOMEPHOE YBOJIbHEHHE, MEPEBOJ HA HHUKECTOSIIYIO JOHKHOCTb, JIMIIEHUE
WIK CHIDKEHHE pa3Mepa MpEeMHH, NMEPeHOC BPEMEHH OTITYCKa, MPUBJICYEHUE K
JUCUUIUIMHAPHON OTBETCTBEHHOCTH, B MEPHOJ, PACCMOTPEHHUS NPEICTABIECHHOTO
PaOOTHUKOM YBEIOMJICHHSL.

3. IlepeyeHnb cBe/leHNIl, KOTOPbIE YKA3bIBAIOTCS B YBeIOMJICHUN

3.1. K mepeuHro cBeeHNI, KOTOPBIE YKA3bIBAIOTCS B YBEIOMIIEHUN, OTHOCSTCS:
dbaMuIHs, IMs1, OTYECTBO pabOTHHUKA;

JOJKHOCTD, 3aMelllaeMasi B MyHUIIUIAIbHOM YUpPEXKICHUY;

JaTa, BpeMs, MECTO, OOCTOATEIbCTBA, MPH KOTOPHIX MPOHU3OMLIO OOpalleHue K
pabOTHUKY B I€JX CKJIOHEHUS €ro K COBEPIIECHUIO KOPPYHIMOHHBIX
IIPaBOHAPYILIECHUM;

XapakTep oOpalieHus;

JAHHBIE O JUIAX, OOPATUBIIMXCSA K PAOOTHHUKY B IIEJIIX CKIOHEHHUS K COBEPILIECHUIO
KOPPYILMOHHBIX IIPaBOHAPYILIECHHIA;

UHbIE CBEACHMSI, KOTOpblE PAaOOTHUK CUUTAET HEOOXOAMMBIM COOOLIUTH MO (aKTy
oOpamieHusi B ILEIIX CKIOHEHUS €ro K COBEPIICHUI0 KOPPYHIUOHHBIX
IIPABOHAPYIICHUN;

JlaTa IpeJCTaBICHUS YBEIOMIICHUS;

HOJTUCH pa0OTHUKA U KOHTAKTHBIN TenedOoH.

K yBemomsieHuio JOJKHBI OBbITh NPUIOKEHBI BCE HMEIOIIMECS JOKYMEHTHI,
NOJTBEPKAAONINE OOCTOSATENHCTBA OOpalIeHUs] B LEJSIX CKIOHEHHWS paOOTHHKA
MYHULIUMIIATBHOTO YUPEKACHUS/TPEANPUATUS K COBEPILICHUIO KOPPYNIHOHHBIX
IIPAaBOHAPYILLIECHUN.



4. IlopsiaoK perucTpanuu yBeaoMieHuil

4.1. VYBenowmsieHHS PErUCTPUPYIOTCS  COTPYIHHMKOM, OTBETCTBEHHBIM 32
opraHuzanuio  paboTel 1O NpodUIAKTUKE  KOPPYNIMOHHBIX U  HMHBIX
IIPaBOHAPYLICHUH, B JE€HD MTOCTYIUIEHUS.

4.2. Peructpauusi yBeIOMJICHHI MPOU3BOAUTCS B KypHAJIE y4yeTa yBEIOMJICHUH,
JUCTBI KOTOPOTO JOJKHBI OBITH MPOHYMEPOBAHBI, MPOIIHYPOBAHbI U CKPEIUICHbI
HNOJINUCHIO  COTPYIHHMKA, OTBETCTBEHHOIO 3a OpraHM3aluio padoThl IO
npodunakThKe KOPPYNIMOHHBIX U UHBIX MTPABOHAPYIICHUH, U MEYaTHIO.

4.3. Ha yBemoMJIEHHHM CTaBUTCSI OTMETKAa O €ro MNOCTYIUIEHHH, B KOTOpPOU
YKa3bIBAKOTCS JaTa NOCTYIUIEHHS U BXOASAIINI HOMEP.

4.4. Ilocne peructpauuy yBeIOMIICHHS B KypHaJ€ PETHCTPALMU OHO INEPEAETCs
Ha pacCcCMOTpEHHUE pabOTOAATENIO HE MO3JHee padoyero AHs, CISAYIOLIEro 3a THEM
pErucTpanuu yBeIOMICHUS.

5. Opranu3anusi NpoBepPKH CBeAeHUI, CoepPKAIUXCH B YBeIOMJIEHUN

5.1. B Teuenue tpex paboumx mHEH paboTomaTeNh pacCMaTPHUBAET MOCTYIHBIICE
YBEIOMJIEHUE, MPUHUMAET PEUICHHWE O MPOBEICHUM IMPOBEPKU COAEPKAIIUXCS B
HEM CBEJICHUM U OMpPEACIISIET KPYT JIUIl U KOMIUIEKC MEPOIIPUATHI 1JI POBEICHUS
JTAHHOM MPOBEPKHU.

5.2. TlpoBepka CBeIEHMI, COAECPKAIMXCSI B YBEIOMJICHUM, JOJDKHA OBITh
3aBeplieHa HE IMO3JHEE 4YeM Yepe3 MeECSI] CO JHS MPUHATHUS PEIICHUS O ee
npoBeneHud. Pe3ynbrarel MpoBepKU coolmiatorest padotomarento B (dopme
MUCbMEHHOTO 3aKJIIOUCHMUSI.

53. Ilpu ycraHoBIeHMM B  pe3yJabTaTe IPOBEPKHU  OOCTOSTEIBCTB,
CBUJICTEIIbCTBYIOITUX 0 HAJTUIUU MIPU3HAKOB MPECTYIUICHUS WIn
aIMUHUCTPATUBHOI'O MIpaBOHAPYIIEHUS, paboromarens oOecrieuynBaeT
HaIlpaBJICHUE KOMUN YBEIOMJIEHUS M MATEPHAIIOB MPOBEPKU JJISI pACCMOTPEHHUS B
OpraHbl IPOKYPATYPhl WIIH IPYTHE TOCYAAPCTBEHHBIE OPTaHbI.

5.4. VYBegomiieHHE, THUCBMEHHOE 3aKIIOUYEHHE [0 pe3yJbTaramM IPOBEPKH,
uH(opMalus, TMOCTYNUBIIAS W3 MPOKYpaTypbl WM JAPYTHMX TOCYIApPCTBEHHBIX
OpPTraHoOB IO PE3yJIbTaTaM PaCCMOTPCHHUS yYBEAOMIICHUS, MPUOOIIAIOTCS K TUIHOMY
neny paboTHHUKA.



(®UO, nomkHOCTh paboTOIATENS)
oT

(®UO, nomxHOCTH paOOTHUKA

MYHHUITUTIATBHOTO P EAIPUSITHS/ yIPEKICHUS

yKazaHHeM

aJpeca pacroIoKeHHUs padodero MecTa ¥ KOHTaKTHOTO TenedoHa)

YBEJOMJIEHUE
0 (pakTax oOpamieHus B IeJSIX CKJIOHEHUsI PA00THUKA
MBJOY «/lerckuii cax Ne 149» k coBeplIeHHI0 KOPPYIIIHOHHBIX
NPaBOHAPYLIEHUH

B coorBerctBUM ¢ DeaepanbHbIM 3aKOHOM OT 25.12.2008 Ne273-®3 «O
NPOTHBOAEHCTBMH KOPPYIILUI» 1,

(®UO, 1omKHOCTh paOOTHUKA MYHUITUTIATHHOTO TPEIPUSTHS/ YIPEIKICHUS)

HACTOSIIINUM YBEJOMJISIFO 00 0OpaIieHnu KO MHE

(ata, mecTo, Bpems)

rp.
(TaHHBIE O  JUUAX, OOpaTMBIIMXCA K  paOOTHUKY  MYHUIUOAIBHOTO
npennpusitus/yapexaenus: @O, mecto paboThl U T.J1.)

B IIEJISIX CKJIOHEHHSI MEHS K COBEPILEHUIO AEHCTBUI KOPPYNIIMOHHOIO XapakTepa,
a UMEHHO:

(yka3aTh XapakTep oOOpallleHHs, MepeuyuciuTb (aKTbl U OOCTOATENbCTBA
CKJIOHEHHUSI  pa0OTHMKAa  MYHUIMOAIBHOTO  OPEANPHUITHS/YUPEKICHUS K
COBEPILICHUIO KOPPYNIMOHHBIX TPAaBOHAPYIICHUH; YyKa3aTh WHBIE CBEICHUS,
KOTOpble PaOOTHUK MYHHUIHUINATBHOTO MPEANPHUATHS/yUIPESKICHUS  CUUTACT
HEOOXOIUMBIM COOOIIIHTH )

O dakre CKIOHEHHS K COBEPIICHHUIO KOPPYMIIMOHHOTO TIPaBOHAPYIICHUS
COO0OIIEHO

(ykaspiBaercsi mH(pOpMamms 0 cooOeHnn O (haKTe CKIOHEHHUS K COBEPIICHUIO
KOPPYILIMOHHOI'O TPAaBOHAPYIIEHUS B OpraHbl MPOKypaTypbl WIH Jpyrue
rOCy/1apCTBEHHbIE OPTaHbI)



ara [Toamuce

YBegoMIICHHE 3apETUCTPUPOBAHO B )KYpHAJIE pETUCTPALIUU
« » r. 3a Ne

(®HO oTBETCTBEHHOTO JIHIIA)

*K yBemOMJICHUIO JOJDKHBI OBITh MPHUIIOKEHBI BCE MMEIONINECS JOKYMEHTHI,
MOATBEPKIArOITNE 0OCTOSTENILCTBA OOpaIlleHHs] B IEJISIX CKJIOHEHHUS PabOTHHKA
MYHHITUTATBHOTO TPEATIPUATHS/YIPSKICHAS K COBEPIICHUIO KOPPYIITHOHHBIX
IIPABOHAPYIIECHUN.



Kypnan

perucTpaunnu ypeaomiieHuii o ¢paxkrax odpalieHus B HeJasIX CKIOHEHUS
pabdotHuxkoB MBAOY «Jlerckuii cag Ne 149y k coBepuieHunio
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